Chairman

Liaise with Club Chairman to organise the Club AGM (March). Arrange a venue. (March). Notify proposed date to Club members and request agenda items (March). Circulate final agenda and confirm venue (April). Attend AGM and take minutes (May). Type up minutes and pass to Club Chairman for approval. Circulate minutes to all Club members at the beginning of the winter season (September).

March

Liaise with Club Chairman to organise the Club AGM. Arrange a venue. Notify proposed date to Club members and request agenda items.
April

Circulate final agenda and supporting papers for AGM and confirm venue.

May

Attend Club AGM and take minutes. Type up minutes and pass to Club Chairman for approval.
September

Circulate AGM minutes to all Club members.

