Facilities Coordinator

Complete court booking forms for Chilwell Olympia (winter and summer) and return to NBA Hall Secretary. Ensure all NBA invoices for court fees are passed to the Club Treasurer for payment by the due date.

Circulate Club members about start and end of season dates and keep members informed of Chilwell closures (e.g. Christmas, Easter, etc).

Order shuttles and ensure these are available for Club nights and matches. Pass invoice to Club Treasurer for payment.

January

NBA invoice for court fees (September-December) received and to be passed to the Club Treasurer for payment by the due date.

March

Complete court booking forms for Chilwell Olympia for the summer season and return to NBA Hall Secretary.

.

Circulate Club members about the end of winter season and start of summer season dates and notify members about Chilwell closures at Easter.

April

NBA invoice for court fees (January-March) received and to be passed to the Club Treasurer for payment by the due date.

August

Complete court booking forms for Chilwell Olympia for the winter season and return to NBA Hall Secretary.

Circulate Club members about the end of summer season and start of winter season dates. 
September

NBA invoice for court fees (April-August) received and to be passed to the Club Treasurer for payment by the due date.

December

Notify Club members of Chilwell closures at Christmas.

