Public Relations Officer 

/ Membership Coordinator

Act as first point of contact for the Club (the secretary's details are included in the NBA Handbook and the NBA website) - e.g. new members, queries from NBA League Secretary & Hall Secretary, etc.

Deal with potential new members (telephone, email, face-to-face) and give information about the Club. Meet and greet potential new members on Club nights. After three visits, organise a meeting with the General Committee to discuss full membership. Discuss outcome with visitor.

Organise Club members to attend the NBA Presentation Evening and order tickets (April).

Maintain regular contact with Club members to determine any problems and issues that arise over the season. If necessary, liaise with Club Chairman and General Committee to resolve.

Attend NBA AGM (two Club members need to attend) (May).

April

Organise Club members to attend the NBA Presentation Evening and order tickets.

August

Contact all existing members to check who is/is not intending to join the Club for the winter season. Ensure that all new members agreed by the General Committee are formally invited to join the Club for the winter season.

